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STANDARD ONE: Uses a Planning and Assessment Process
Results of the Review:  

 FORMCHECKBOX 
 The commission meets all critical elements of this standard.

 FORMCHECKBOX 
 There are needed actions on the following critical elements of this standard.      
Other Considerations:

 FORMCHECKBOX 
 There are needed actions on the following elements of this standard.      
 FORMCHECKBOX 
 There are suggestions on the following elements of this standard.      
Objective: The commission has a regular planning and assessment process for developing appropriate strategies and objectives for its work that are consistent with its mission, resources, and constituencies.

Critical elements:
1.d., 1.e., 1.f.

Mission Statement

	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA 

	a) The commission has a written mission statement that is consistent with the broad goals of national service.

Broad goals of national service: The Corporation for National and Community Service (the Corporation) seeks to meet the Nation’s pressing human, educational, environmental, and public safety needs through service and to reinvigorate the ethic of civic responsibility across the Nation.  
Source: 45 CFR § 2550 (a) 

Commission mission statement:  insert commission’s mission statement here  


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element 

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA 

	b) If the mission statement was developed or revised within the last three years it had input from the following stakeholders: 

Components Noted

 FORMCHECKBOX 

Commissioners

 FORMCHECKBOX 

State Office

 FORMCHECKBOX 

Department of Education

 FORMCHECKBOX 

Public Forums

 FORMCHECKBOX 

Elected Officials

 FORMCHECKBOX 

Other  please identify here 


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	c) The commission widely distributes the mission statement to its stakeholders. (Check all that apply)

Components Noted

 FORMCHECKBOX 

On website

 FORMCHECKBOX 

In newsletter

 FORMCHECKBOX 

In conference material

 FORMCHECKBOX 

On letterhead

 FORMCHECKBOX 

Other  please identify here 


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


Planning and setting priorities

	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	d) The commission has a state service plan for the state that is consistent with the Corporation’s broad goals of meeting human, educational, environmental and public safety needs and was achieved through an open process with input from a wide base of stakeholders.

Source: 45 CFR § 2550.80 (a) and (g) 



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	e) The plan is being implemented.



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	f) The plan is updated and submitted to the Corporation as required.



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


Conducts regular assessments of commission work and priorities

	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	g) The commission assesses its performance and the accomplishment of its goals and objectives against its plan.



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element 

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	h) The commission uses information about its performance in directing and revising goals, strategies, and operations.



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


STANDARD TWO: Manages Staff and Ensures Effective Board Governance
Results of the Review:  

 FORMCHECKBOX 
 The commission meets all critical elements of this standard.

 FORMCHECKBOX 
 There are needed actions on the following critical elements of this standard.      
Other Considerations:

 FORMCHECKBOX 
 There are needed actions on the following elements of this standard.      
 FORMCHECKBOX 
 There are suggestions on the following elements of this standard.      
Objective: The commission practices good management procedures in regards to its staff and helps ensure the commissioners fulfill their roles.
Critical Elements: 2.f., 2.g. 

Staff Management

	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	a) The commission clearly communicates job tasks and goals. 

Components Noted

 FORMCHECKBOX 

Written job descriptions

 FORMCHECKBOX 

Orientation

 FORMCHECKBOX 

Written work or performance plans

 FORMCHECKBOX 

Performance expectations

 FORMCHECKBOX 

Other  please identify here 


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element 

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	b) The commission uses both formal and informal systems to provide regular feedback to employees.

Components Noted

 FORMCHECKBOX 

Annual or periodic written performance appraisal or evaluation

 FORMCHECKBOX 

Verbal feedback on performance

 FORMCHECKBOX 

Written informal feedback on performance, e.g., by email

 FORMCHECKBOX 

Other  please identify here 


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	c) The commission has a process for determining staff development needs and provides staff development for its employees.

Components Noted

 FORMCHECKBOX 

Needs assessment

 FORMCHECKBOX 

Staff development plans

 FORMCHECKBOX 

Implementation of staff development plans
 FORMCHECKBOX 

Training

 FORMCHECKBOX 

Other  please identify here 


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element 

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	d) The complement of staff appears appropriate for the commission’s work. 
Components Noted

 FORMCHECKBOX 

Number of subawards (AC, LSA, EAP, other) (                ) and number of staff members (       )

 FORMCHECKBOX 

The commission receives operational administrative support (e.g., fiscal, audit, subgrantee oversight) from a state agency or other external source

 FORMCHECKBOX 

Implements Governor’s or other initiatives 

 FORMCHECKBOX 

Job descriptions/position summaries

 FORMCHECKBOX 

Résumés/experience of staff

 FORMCHECKBOX 

Changes in staff

 FORMCHECKBOX 

Other  please identify here 


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


Oversees commission governance

	
	Standard Element 

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA 

	e)  A responsible state official or the commission itself periodically confirms in writing that the commission follows the state system of requirements for managing commissions or board activities, if they exist (e.g., COI, sunshine, FOIA, etc.).



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA 

	f) The state complies with the federal requirements regarding the composition of state commissioners. 
Components Noted

 FORMCHECKBOX 

The commission takes timely action in seeking Governor/Chief Executive or other Corporation-approved appointment process for filling board vacancies.

Components (Required by Regulations) Noted

 FORMCHECKBOX 
 State’s Chief Executive Officer appoints member of commission (unless waived in writing by the Corporation)

 FORMCHECKBOX 

15-25 voting members (excluding ex officio members) (unless waived in writing by the Corporation)

 FORMCHECKBOX 

Members appointed to renewable three-year terms 

 FORMCHECKBOX 

Not more than 50% plus one of the members of a State Commission may be from the same political party (unless waived in writing by the Corporation)

 FORMCHECKBOX 

The number of voting members of a State Commission who are officers or employees of the state may not exceed 25% of the total membership of that State Commission

 FORMCHECKBOX 

Corporation representative serves on the commission as an ex officio member

(Categories of voting members - one member may fill more than one role.)
 FORMCHECKBOX 

A community-based agency or organization in the State
 FORMCHECKBOX 

The head of the state education agency or his or her designee
 FORMCHECKBOX 

Local government in the state

 FORMCHECKBOX 

Local labor organizations in the state
 FORMCHECKBOX 

Business 

 FORMCHECKBOX 

An individual between the ages of 16 and 25, inclusive, who is a participant or supervisor of a service program for school-age youth or of a campus-based or national service program
 FORMCHECKBOX 

A national service program
 FORMCHECKBOX 

An individual with expertise in the educational, training, and development needs of youth, particularly disadvantaged youth
 FORMCHECKBOX 

An individual with experience in promoting the involvement of older adults (age 55 and older) in service and volunteerism

Components Noted (Statutory Suggestions)

 FORMCHECKBOX 

To the extent possible the membership of the State Commission is balanced with respect to race, ethnicity, age, gender, and disability characteristics

Components Noted (Other suggestions for categories of board members) 
 FORMCHECKBOX 

Educators, including representatives from institutions of higher education and local education agencies

 FORMCHECKBOX 

Experts in the delivery of human, educational, environmental, or public safety services to communities and persons;

 FORMCHECKBOX 

Indian tribes

 FORMCHECKBOX 

Out-of-school or at-risk youth

 FORMCHECKBOX 

Programs that are administered or receive assistance under the Domestic Volunteer Service Act of 1973, as amended (DVSA) (42 U.S.C. 4950 et seq.).

Source: 45 CFR § 2550.50 (a)-(i);  § 2550.60 



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA 

	g) The board oversees the following commission activities.  
Components (Required by Regulations) Noted

 FORMCHECKBOX 

Administering grants

 FORMCHECKBOX 

Monitoring subgrantees 

 FORMCHECKBOX 

Evaluating and reporting on subgrantee progress

 FORMCHECKBOX 

Developing PDAT or Unified State Training Plan

Components (Required by CNCS) Noted 

 FORMCHECKBOX 

Conducting regular commission meetings

 FORMCHECKBOX 

Overseeing the work of the executive director
 FORMCHECKBOX 

Reviewing the budget

Source: 45 CFR § 2550.80 (b), (c)


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element 

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA 

	h) The commission ensures a comprehensive and timely orientation for board members.



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element 

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA 

	i) The commission ensures ongoing training and support for board members.

Components Noted

 FORMCHECKBOX 

Commissioner training

 FORMCHECKBOX 

Commissioner attendance at conferences 

 FORMCHECKBOX 

Commissioners receive packet of information prior to board meeting

 FORMCHECKBOX 

Staff prepares analytical material for commissioners concerning issues brought to board vote

 FORMCHECKBOX 

Other  please identify here 


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


STANDARD THREE:  Communicates with and Generates Support from Outside Sources

Results of the Review:  This standard has no critical elements.

Other Considerations:

 FORMCHECKBOX 
 There are needed actions on the following elements of this standard.      
 FORMCHECKBOX 
 There are suggestions on the following elements of this standard.      
Objective: The commission takes a proactive approach to communicating and generating support. The commission ensures that a wide variety of constituencies are informed about national service in the state.  The commission takes action to generate support for the commission and for national service programs in order to build sustainability for national service at the state level.

Critical Elements: none

Seeks and generates support 

	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	a) The commission can show efforts on its part to gain support, as well as support received from government agencies and/or state legislatures. 
Components Noted

 FORMCHECKBOX 
 Specific commission efforts identified
 FORMCHECKBOX 
 Service-related state policies and/or legislation

 FORMCHECKBOX 

Financial (cash) support for the commission and/or subgrantees

 FORMCHECKBOX 

In-kind assistance for the commission and/or subgrantees

 FORMCHECKBOX 

Leveraging resources

 FORMCHECKBOX 

Other support for the commission and/or subgrantees  please identify here 


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	b) The commission can show efforts on its part to gain support, as well as support received from the private sector and foundations. 
Components Noted

 FORMCHECKBOX 
 Specific commission efforts identified
 FORMCHECKBOX 

Financial (cash) support for the commission and/or subgrantees

 FORMCHECKBOX 

In-kind assistance for the commission and/or subgrantees

 FORMCHECKBOX 

Leveraging resources

 FORMCHECKBOX 

Other support for the commission and/or subgrantees  please identify here 


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	c) The commission can show efforts on its part to gain support, as well as support received from the community-based organizations and/or organizations supporting volunteerism. 
Components Noted

 FORMCHECKBOX 
 Specific commission efforts identified
 FORMCHECKBOX 

Financial (cash) support for the commission and/or subgrantees

 FORMCHECKBOX 

In-kind assistance for the commission and/or subgrantees

 FORMCHECKBOX 

Leveraging resources

 FORMCHECKBOX 

Other support for the commission and/or subgrantees  please identify here 


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


Communicates information effectively within the state

	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	d) The commission provides information to or collaborates with other agencies to provide information to the public and to the service community on Corporation-funded programs and activities as well as activities and events of community- based organizations that support service. 

Components Noted

 FORMCHECKBOX 

List serv

 FORMCHECKBOX 

Calendar

 FORMCHECKBOX 

Website

 FORMCHECKBOX 

Newsletter

 FORMCHECKBOX 

Print media

 FORMCHECKBOX 

Broadcast and/or radio media

 FORMCHECKBOX 

Other  please identify here 


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	e) The commission regularly communicates information to its Corporation subgrantees and other programs supported by Corporation funding.

Components Noted

 FORMCHECKBOX 

List serv

 FORMCHECKBOX 

Calendar

 FORMCHECKBOX 

Website

 FORMCHECKBOX 

Newsletter

 FORMCHECKBOX 

Broadcast fax

 FORMCHECKBOX 

emails and/or memos

 FORMCHECKBOX 

Other  please identify here 


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


STANDARD FOUR: Utilizes Appropriate Financial and Management Systems
Results of the Review:  

 FORMCHECKBOX 
 The commission meets all critical elements of this standard.

 FORMCHECKBOX 
 There are needed actions on the following critical elements of this standard.      
Other Considerations:

 FORMCHECKBOX 
 There are needed actions on the following elements of this standard.      
 FORMCHECKBOX 
 There are suggestions on the following elements of this standard.      
Objective:  Commission has appropriate administrative and financial oversight and reporting of commission direct expenditures.

Critical Elements:  4.a., 4.b., 4.c., 4.d., 4.f., 4.i., 4.j., 4.k.  

General financial management 

	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	a) The commission is appropriately established by legislation or Executive Order and has the appropriate authority and organizational structure to carry out its administrative and financial responsibilities.

Components Noted

 FORMCHECKBOX 

Copy of Executive Order, bylaws, other authorities, and organization placement

 FORMCHECKBOX 

Organization charts for Commission, supporting state agency, and financial and administrative support units



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	b) The commission uses a financial management system for its direct award expenditures that adequately segregates costs for the following grants as appropriate: Administrative, PDAT, Disability, LSA, AmeriCorps competitive, and AmeriCorps formula, or other Corporation-funded initiatives.
Components Noted

 FORMCHECKBOX 

Description of Financial Accounting System 

 FORMCHECKBOX 

Identification of responsibilities for various financial-related functions and organization charts

 FORMCHECKBOX 

Chart of accounts showing income, expense, object, and functional categories 

 FORMCHECKBOX 

Codes for various CNCS grants

 FORMCHECKBOX 

Description of coding process and responsibilities

 FORMCHECKBOX 

Copies of monthly financial reports from accounting system for CNCS grants

 FORMCHECKBOX 

Examples of vouchers, invoices, requests for payment, etc. showing codes and documenting expenditures that track to monthly financial reports

 FORMCHECKBOX 

Identification of who receives, reviews, approves, and retains source documents

 FORMCHECKBOX 

Other  please identify here 
Source: OMB circulars A-110, A-102, A-87, A-21, A-122



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	c) The commission periodically generates and reviews financial reports, which compare budgeted and actual expenditures by line item, for each of its direct grants. 

Components Noted

 FORMCHECKBOX 

Financial reports showing budgets, expenditures, and variances by line item

 FORMCHECKBOX 

Other

Source: 45 CFR § 2521.35(b) -2521.90 



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	d) The commission uses an adequate system to generate draw-downs and Federal Cash Transaction Reports (FCTR) on Corporation for National and Community Service (CNCS) funds.

Components Noted

 FORMCHECKBOX 

Latest FCTR and cash on hand

 FORMCHECKBOX 

Description of drawdown process from HHS and responsibilities

 FORMCHECKBOX 

Frequency of draw-downs 

 FORMCHECKBOX 

Draw-downs’ approximate cash needs and outlays

 FORMCHECKBOX 

Other  please identify here 


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	e) The commission or other appropriate organization is addressing all outstanding fiscal issues that impact the commission, as identified in the latest applicable A-133 audit report or management letter, any OIG pre-audit survey or audit report, or any CNCS grants/program office/trust notification of fiscal management issues.

Components Noted

 FORMCHECKBOX 

The following reports were identified and reviewed: _____________________

 FORMCHECKBOX 

Currently there are no issues

 FORMCHECKBOX 

Currently there are issues that are being addressed 

 FORMCHECKBOX 

Currently there are issues that are not being addressed in a timely manner                      

 FORMCHECKBOX 

Other  please identify here 


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


Financial policies and procedures

	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	f) The commission or its state supporting agency has and follows adequate written financial policies and procedures, including those noted below:

Components Noted

 FORMCHECKBOX 

General financial management policies, procedures, manuals, guidelines

 FORMCHECKBOX 

Internal control of grant funds (e.g., approval and documentation of expenses, separation of duties, delegations of authority, check issuance, cash receipts, cash management, bank reconciliation, travel, and payroll)

 FORMCHECKBOX 

Purchasing or procurement using grant moneys

 FORMCHECKBOX 

Time and effort distribution of all commission personnel charged to commission direct grants

 FORMCHECKBOX 
 Examples of time records for personnel charged full-time or part-time to commission direct grants
 FORMCHECKBOX 

Other  please identify here 
Source: 45 CFR § 2541 & 2543



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	g) The commission has consolidated or cataloged its various policies and procedures for implementing internal financial, administrative, and program oversight activities.  

Components Noted

 FORMCHECKBOX 

Commission policies and procedures are contained or referenced in one notebook, file, or CD or online

 FORMCHECKBOX 

Separate financial policies and procedures, program monitoring, and training handbooks or manuals are maintained



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


Commission FSRs

	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA 

	h)
The commission has an adequate system for preparation, review, and timely submission of Financial Status Reports (FSRs).

Components Noted 

 FORMCHECKBOX 

The organization and official that prepares Admin, PDAT, and Disability FSRs is: ______________________

 FORMCHECKBOX 

The organization and official that prepares the AmeriCorps Formula and Competitive FSRs and LSA or other Corporation-funded programs (if any) is: __________________

 FORMCHECKBOX 

The commission receives/reviews copies of the FSRs

 FORMCHECKBOX 

The supporting agency receives/reviews copies of the FSRs



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA 

	i) The expenditures and match reported on the Admin, PDAT, and Disability FSRs correspond to the

 FORMCHECKBOX 

The financial accounting system

 FORMCHECKBOX 

The commission’s internal accounting records

Components Required

 FORMCHECKBOX 

Expenditures reported come from:____________________

 FORMCHECKBOX 

Match reported comes from: ________________________

 FORMCHECKBOX 

FSRs track back to or reconcile with accounting system reports for the period, or
 FORMCHECKBOX 

FSRs track back to spreadsheets that can be reconciled with accounting system reports for the period



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


Administrative match (cash and/or in-kind)

	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA 

	j) For the most recent completed three-year Administrative grant, the commission met its total match required on the grant as reported on the FSR and as supported by source documentation.

For the period ending ___(please identify month/date/year)_________

the cumulative amount charged to the Corporation’s funds was ______     
and the cumulative match funds provided by the commission was     
Components Noted

 FORMCHECKBOX 

Copies of grant award letter specifying required match

 FORMCHECKBOX 

Copies of source documentation supporting match reported on FSR

 FORMCHECKBOX 

Copies of appropriate FSRs

Source: 45 CFR § 2550.110 



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA 

	k) For the commission’s most recent fiscal year or the most recent calendar year, the commission is meeting the required administrative match as reported on the FSR and as supported by source documentation.

(reviewer should also fill out the following information)

For the period ending (please identify month/date/year)      
the cumulative amount charged to the Corporation’s funds was      
and the cumulative match funds provided by the commission was      
OR
 FORMCHECKBOX 

If the information above indicates that the commission is not meeting match, the commission appears to have an adequate written plan to meet the required match by the end of the current administrative grant.

Components Noted

 FORMCHECKBOX 

Copies of grant award letter specifying required match

 FORMCHECKBOX 

Copies of source documentation supporting match reported on FSR

 FORMCHECKBOX 

Copies of appropriate FSRs

 FORMCHECKBOX 
 Copies of plan to meet match

Source: 45 CFR § 2550.110



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


STANDARD FIVE: Conducts Proper Subgrant Process
Results of the Review:  

 FORMCHECKBOX 
 The commission meets all critical elements of this standard.

 FORMCHECKBOX 
 There are needed actions on the following critical elements of this standard.      
Other Considerations:

 FORMCHECKBOX 
 There are needed actions on the following elements of this standard.      
 FORMCHECKBOX 
 There are suggestions on the following elements of this standard.      
Objective:  The commission conducts a grant process for all its Corporation subgrants that follows both state and federal requirements.

Critical Elements: 
5.a., 5.c., 5.d.

The commission administers a competitive process to select national service programs 

	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	a) The commission uses a written RFP for its Corporation subgrants that meets CNCS requirements and contains the information needed by the potential applicant.  

Required Components Noted

 FORMCHECKBOX 

Guidelines for the amount of a grant an applicant can request

 FORMCHECKBOX 

Parameters of the program

 FORMCHECKBOX 

Qualifications for applying 

 FORMCHECKBOX 

State priorities, if any are required

 FORMCHECKBOX 

Selection criteria

 FORMCHECKBOX 

Selection process

 FORMCHECKBOX 

Submission requirements

 FORMCHECKBOX 

Technical assistance opportunities, if needed

 FORMCHECKBOX 

Timelines

 FORMCHECKBOX 

A responsible state official or the commission itself confirms in writing that the RFP and subgrant process for each grant comply with any applicable state laws and requirements
 FORMCHECKBOX 

Other  please identify here 


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	b) The commission has an adequate process to assist interested parties in applying for AmeriCorps and appropriate LSA grants (if any).

Components Noted

 FORMCHECKBOX 

RFP

 FORMCHECKBOX 

NOFA
 FORMCHECKBOX 

The RFP (or notice of it) is made available to the public in order to gain wide exposure for the funding possibility

 FORMCHECKBOX 

Timeline showing that application due dates allow potential applicants sufficient time to prepare quality proposals.

 FORMCHECKBOX 

Timeline showing that application due dates allow the commission sufficient time to conduct a quality peer review and a complete staff review of proposals and budgets

 FORMCHECKBOX 

The commission encourages proposals from underserved communities

 FORMCHECKBOX 

The commission provides technical assistance to local nonprofit organizations and other entities in applying for funds such as through a pre-application conference or meeting

 FORMCHECKBOX 

Notification of pre-application workshop

 FORMCHECKBOX 

Agenda from pre-application workshop

 FORMCHECKBOX 

The commission provides outreach to faith-based and community organizations, including identifying and taking appropriate steps to remove barriers to ensure that eligible organizations, including faith-based and community organizations, are able to compete on an equal footing

 FORMCHECKBOX 

Other  please identify here 
Source: 45 CFR § 2550.80 (b)(1)(f) 



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


Has an adequate review process

	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	c) The commission has an adequate competitive selection process that includes using the evaluation and selection criteria and procedures published in the commission’s subgrant process  (Source: 45 CFR § 2521.30).
Components Noted

 FORMCHECKBOX 

Training for reviewers

 FORMCHECKBOX 

Signed and dated conflict-of-interest statements from each reviewer

 FORMCHECKBOX 

Completed review forms 

 FORMCHECKBOX 

Overall review summary and rating chart

 FORMCHECKBOX 

Other  please identify here 


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	d) The commission has an adequate staff review process that ensures the use of the published selection criteria, adherence to budget guidelines, state average cost per member, and cost effectiveness. Rationale for recommendations differing from the competitive selection process is provided.  In addition, staff analysis considers distribution of programs across the state, diversity of program models, diversity of issue areas, areas of need, and Corporation priorities. An award package is submitted to the board, and board approval is obtained.
Components Noted

 FORMCHECKBOX 

Copy of the description of the staff review process

 FORMCHECKBOX 

Documentation of staff conclusions/recommendations

 FORMCHECKBOX 
 Completed forms confirming use of ranking process

 FORMCHECKBOX 

Copy of approved board package including competitive and staff reviews

 FORMCHECKBOX 

Other please identify here 


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


STANDARD SIX: Properly Monitors Subgrantees and Ensures Compliance
Results of the Review:  

 FORMCHECKBOX 
 The commission meets all critical elements of this standard.

 FORMCHECKBOX 
 There are needed actions on the following critical elements of this standard.      
Other Considerations:

 FORMCHECKBOX 
 There are needed actions on the following elements of this standard.      
 FORMCHECKBOX 
 There are suggestions on the following elements of this standard.      
Objective:  The commission conducts proper oversight of all of its CNCS subgrantees.

Critical Elements: 6.c., 6.d., 6.e., 6.f., 6.g., 6.j.


Communicates to its Corporation subgrantees about compliance, reporting expectations, and time-sensitive issues

	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	a) In addition to the commission-subgrantee contract, the commission adequately communicates its reporting expectations in regard to periodic and final FSRs, periodic progress reports, member related forms (enrollment, suspension, transfer, exit) and through the following ways:
Components Noted

 FORMCHECKBOX 

Training

 FORMCHECKBOX 

Orientation

 FORMCHECKBOX 

Program Directors’ handbook created by the state commission

 FORMCHECKBOX 

Notification as deadlines approach

 FORMCHECKBOX 

Other  please identify here 
Source:  2007 IV AmeriCorps Special Provision N, Reporting Requirements


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	b) The commission has an adequate process for distributing time sensitive information to its Corporation subgrantees. 



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


Adequately oversees and monitors the performance and progress of subgrantees.

	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	c) The commission uses an adequate risk-based monitoring strategy
Components Noted

 FORMCHECKBOX 

It is in writing

 FORMCHECKBOX 

It distinguishes among subgrantees

 FORMCHECKBOX 

It ensures that subgrantees receive oversight appropriate to their risk level

 FORMCHECKBOX 

It utilizes an adequate and appropriate on-site monitoring tool

 FORMCHECKBOX 

It utilizes other appropriate monitoring techniques

 FORMCHECKBOX 

It has flexibility to address unexpected problems

 FORMCHECKBOX 

Copy of risk-based monitoring strategy

 FORMCHECKBOX 

Other  please identify here 
 Source: 45 CFR § 2550.80 (d), (e)



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	d) The commission uses a  FORMCHECKBOX 
 standard site-visit monitoring tool or  FORMCHECKBOX 
 other written process to adequately document its review of the following:

Required Components Noted

 FORMCHECKBOX 

Verify member eligibility (Source: 45 CFR § 2522.200)

 FORMCHECKBOX 

Verify member service activities (Source: 45 CFR § 2520.20, 2520.25, 2520.30 & 2520.40)
 FORMCHECKBOX 

Prohibited activities are identified for members and not evident in service activities (Source: 45 CFR § 2520.65)

 FORMCHECKBOX 

Fund raising not to exceed 10% of contracted service hours per member (Source: 45 CFR §2520.45)
 FORMCHECKBOX 

Service-hour records signed by member and supervisor (except for Professional Corps programs which have received written Corporation-approved release from maintaining member timesheets)

 FORMCHECKBOX 

Final Total Hours certified in My AmeriCorps portal or in the prior web-based data system are supported by paper or appropriate electronic documentation

 FORMCHECKBOX 

 Member slots are only refilled when prior member did not receive an education award and completed only 30% or less of term of service (2007 AmeriCorps Grant Special Provisions IV.F)

 FORMCHECKBOX 

Member contracts 

 FORMCHECKBOX 

Member training is 20% or less of aggregate contracted member service hours (Source: 45 CFR §2520.50)
 FORMCHECKBOX 

Performance reviews

 FORMCHECKBOX 
 Support services to members earning a GED,  FORMCHECKBOX 
 and to those completing their service (Source: 45 CFR § 2522.100 (k) (1) & (2) 

	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	e) The commission uses an adequate process for monitoring subgrantees’ member enrollment procedures that includes each of the following required components.

Required Components Noted

 FORMCHECKBOX 

Member commitments are entered into the Corporation’s database within 30 calendar days of entering into a commitment with an individual.

 FORMCHECKBOX 

Completion of a member enrollment in the database within 30 calendar days of the member starting service

 FORMCHECKBOX 

Completion of changes in a member’s status within 30 calendar days after the change occurs

 FORMCHECKBOX 

Completion of a member’s exit within 30 calendar days of a member’s exit from the program or completion of his/her term of service

 FORMCHECKBOX 

This work was not completed due to a malfunction in the system as documented through correspondence with the Corporation

Source: 2007 IV AmeriCorps Grant Special Provisions IV. C. Member Enrollment and IV N. Reporting Requirements 



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	f) The commission uses an adequate process for monitoring subgrantees’ procedures for conducting National Service Criminal History Checks on members, participants, staff, and/or volunteers as required by state law and as required by the Corporation for those participants and staff who receive Corporation grant-funded remuneration and who, on a recurring basis, have access to children, persons age 60 and older, or individuals with disabilities. The State criminal registry search must be conducted on an individual who enrolls in, or is hired by, a program after November 23, 2007. The National Sex Offender Public Registry check must be conducted on an individual who is serving, or applies to serve, in a covered position on or after November 23, 2007.
Required Components Noted

 FORMCHECKBOX 

The commission knows and ensures that subgrantees know the state laws regarding criminal history and sex offender record checks

 FORMCHECKBOX 

The commission knows and ensures that subgrantees know the Corporation’s policy and most recent regulations concerning the requirement to conduct National Service Criminal History Checks

 FORMCHECKBOX 

The commission maintains and updates a list of subgrantees that are required to have National Service Criminal History Checks by Corporation regulations and by state laws

 FORMCHECKBOX 

The commission follows up to ensure subgrantees have completed the National Service Criminal History Check process and subgrantees do not include individuals who are prohibited by regulations cited below and applicable state laws

 FORMCHECKBOX 

The commission ensures subgrantees maintain documentation as required by Corporation regulations and by state law

 FORMCHECKBOX 

 OR, an alternative state criminal registry check has been approved in writing by the Corporation (if applicable)

 FORMCHECKBOX 

Other

Source: 45 CFR  § 2522.205 to § 2522.207 and § 2540.200 to § 2540.207



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	g) The commission uses an adequate process for reviewing subgrantees’ grievance procedures and ensures that they contain the required components.

Components (Required by Regulation) Noted

 FORMCHECKBOX 

Members are required to read and sign either a copy of the grievance procedures or a copy of a contract containing grievance procedures

 FORMCHECKBOX 

Commission ensures that grievance procedures address each of the following required components:

 FORMCHECKBOX 
 Grievance filed within one year of alleged occurrence

 FORMCHECKBOX 
 Grievance hearing within 30 calendar days of filing a grievance

 FORMCHECKBOX 
 Decision made within 60 calendar days of filing a grievance

 FORMCHECKBOX 
 Hearing by person not involved in previous decisions on the issue

 FORMCHECKBOX 
 Grievant can request binding arbitration if decision is adverse to grievant or if decision is not reached within 60 calendar days

 FORMCHECKBOX 
 Binding arbitration hearing is held within 45 days after request for arbitration or within 30 days after CEO appoints arbitrator  

 FORMCHECKBOX 
 Within 30 days of the binding arbitration hearing, there is a decision

 FORMCHECKBOX 

Commission maintains records of its review of subgrantees’ grievance procedures 

 FORMCHECKBOX 

Commission holds subgrantees accountable for making any needed revisions in their grievance procedure

 FORMCHECKBOX 

Commission has an adequate process for ensuring subgrantees follow their grievance procedures when the need arises

 FORMCHECKBOX 
 Commission has or is developing grievance policies or procedures as required by CNCS

 FORMCHECKBOX 
Other  please identify here 
Source:  42 U.S.C. § 12636; 45 CFR § 2540.230


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	h) The commission uses an adequate process for establishing and tracking performance measures for the subgrantees it funds and for ensuring documentation of reported outputs, intermediate outcomes, and end outcomes. 

Required Components Noted

 FORMCHECKBOX 

Ensures that subgrantees establish appropriate performance measures with at least one aligned output, intermediate outcome, and end outcome measure related to the program’s primary or significant activity 

 FORMCHECKBOX 

Tracks subgrantees’ progress toward achieving performance measures

 FORMCHECKBOX 

Initiates timely corrective action plans if performance measures are not met 

 FORMCHECKBOX 

Periodically reviews source documentation to ensure accurate reporting on performance measures and accomplishments 

 FORMCHECKBOX 

Assesses performance results

 FORMCHECKBOX 

Considers performance results in continuation and recompete funding decisions

Other Components Noted

 FORMCHECKBOX 

Written description of commission process
 FORMCHECKBOX 

Obtains community or service recipient input

 FORMCHECKBOX 

Other  please identify here 
Source: 45 CFR §2522.550-.650



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	i) The commission uses an adequate process to ensure that the subgrantees comply with the requirements listed below. 

Required Components Noted

 FORMCHECKBOX 

Member living allowance, if charged to the grant as federal or matching funds, is paid on a basis other than hourly. (Source: 2007 IV AmeriCorps Special Provision I. 1)
 FORMCHECKBOX 

Tax and insurance requirements are followed including general liability, FICA, income tax, unemployment insurance, worker’s compensation (Source: 2007 IV AmeriCorps Special Provision I. 3&4)
 FORMCHECKBOX 

Subgrantees provide a heath care policy to fulltime members not otherwise covered (Source: 2007 IV AmeriCorps Special Provision I. 5)
 FORMCHECKBOX 

Subgrantees ensure that childcare is provided to full-time members who need such assistance in order to participate. (Source: 2007 IV AmeriCorps Special Provision I. 6)
 FORMCHECKBOX 

Subgrantees adhere to the drug-free workplace requirements (Source: 45 CFR § 2522, Subpart B)
 FORMCHECKBOX 

Tutoring programs meet the eligibility, training, supervision, and curriculum requirements (Source: 45 CFR § 2522, Subpart F) 
 FORMCHECKBOX 

Subgrantees meet external and internal evaluation requirements for competitive programs and evaluations for formula programs as determined by the commission (Source: 45 CFR § 2522, Subpart E)


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


The commission gives adequate feedback and follows up on subgrantee issues.

	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	j) The commission identifies, provides timely feedback, and follows up on program, financial, reporting, and other issues that specifically need to be addressed by the subgrantee. 

Components Noted

 FORMCHECKBOX 

Program  FORMCHECKBOX 
 Financial   FORMCHECKBOX 
 Reporting and/or  FORMCHECKBOX 
 Other issues were identified 

 FORMCHECKBOX 

Timely feedback on identified issues was provided

 FORMCHECKBOX 

Follow up with and resolution of issues was provided



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


STANDARD SEVEN: Implements a System for Training, Technical and Other Assistance
Results of the Review:  

 FORMCHECKBOX 
 The commission meets all critical elements of this standard.

 FORMCHECKBOX 
 There are needed actions on the following critical elements of this standard.      
Other Considerations:

 FORMCHECKBOX 
 There are needed actions on the following elements of this standard.      
 FORMCHECKBOX 
 There are suggestions on the following elements of this standard.      
Objective:  The commission provides adequate training, technical and other assistance for its CNCS subgrantees.

Critical Element:  7.b.


Has a training and technical assistance strategy 
	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	a) The commission has an adequate written process for regularly assessing the training and technical assistance needs of its CNCS subgrantees. Assessments are made in the following ways:
Components Noted

 FORMCHECKBOX 

Written/web survey 

 FORMCHECKBOX 

Meeting topic

 FORMCHECKBOX 

During site visits

 FORMCHECKBOX 

During telephone conversations

 FORMCHECKBOX 

Other (please identify here)
Source: 45 CFR § 2550.80 (f)



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	b) The commission has an adequate process for providing training & technical assistance to its Corporation subgrantees.

Components Noted

 FORMCHECKBOX 

The commission has a training & technical assistance plan (PDAT and/or Unified State Training Plan and/or other documents)

 FORMCHECKBOX 

The commission uses the results of needs assessments in creating a training and technical assistance plan

 FORMCHECKBOX 

The commission implements the training and technical assistance plan

 FORMCHECKBOX 

The commission gets feedback on and evaluates the training and technical assistance it provides to its CNCS subgrantee

 FORMCHECKBOX 

The commission uses the results of the feedback and evaluation to create the next training & technical assistance plan and/or to make adjustments to the plan

 FORMCHECKBOX 

The training and technical assistance provided by the commission is adequate to meet the needs of its CNCS subgrantees

Source: 45 CFR § 2550.80 (g)



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	

	


	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	c) The commission uses its disability grant to provide reasonable accommodations for members with disabilities and to provide training and technical assistance to subgrantees in the placement and inclusion of applicants with disabilities.  Such efforts may include outreach and recruitment, reasonable accommodation and capacity-building. 
Components Noted

 FORMCHECKBOX 

Recruitment efforts have been undertaken for members with disabilities: e.g. web site; brochures and other materials in accessible formats; contacts and outreach with organizations working with people with disabilities

 FORMCHECKBOX 
 Collaboration with disability organizations

 FORMCHECKBOX 
 Policies, procedures or processes are in place to handle requests for reasonable accommodations for members with disabilities.

 FORMCHECKBOX 
 Assistance has been provided to build the capacity of subgrantees to include people with disabilities.
 FORMCHECKBOX 

 Other: (please identify here)

Source: 45 CFR § 2524.40



	 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


STANDARD EIGHT: Provides Appropriate Financial Oversight for Subgrants
Results of the Review:  

 FORMCHECKBOX 
 The commission meets all critical elements of this standard.

 FORMCHECKBOX 
 There are needed actions on the following critical elements of this standard.      
Other Considerations:

 FORMCHECKBOX 
 There are needed actions on the following elements of this standard.      
 FORMCHECKBOX 
 There are suggestions on the following elements of this standard.      
Objective:  The commission and/or its agent provides appropriate review, monitoring, oversight, and assistance for the financial and administrative policies and practices of the commission’s CNCS subgrantees.

Critical Elements: 
8.a., 8.b., 8.c., 8.d., 8.e., 8.f., 8.h., 8.i., 8.j.

Associated policies/regulations, etc.
OMB Circular A-102 & 45 C.F.R. § 2543 or OMB Circular A-110 & 45 C.F.R. § 2541

The commission has an adequate award process
	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	Pre-award risk assessment is a process to determine if a potential subgrantee is responsible and financially stable and has a history of performance and a management and financial system that provides adequate accounting for allowable and unallowable costs, documentation of expenditures, allocation of costs, cash management, etc.

a) The commission has an adequate written pre-award process to ensure adequate financial management by the subgrantee. It assesses the potential subgrantee on the following factors (a commission may choose to fund a high-risk applicant but should do so with adequate assurance and with a plan to ensure adequate management by the subgrantee):
Components Noted

 FORMCHECKBOX 

Review of any recent performance and compliance history

 FORMCHECKBOX 

Review of latest A-133 audit

 FORMCHECKBOX 

Review of other latest audit

 FORMCHECKBOX 

Review of latest financial statements

 FORMCHECKBOX 

Review of a Financial Management Survey

 FORMCHECKBOX 

Onsite review of financial accounting system and policies

 FORMCHECKBOX 

Other  please identify here 


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	b) The commission has an adequate process to ensure proper issuance of subgrant awards.

Required Components Noted

 FORMCHECKBOX 

Board minutes approving or authorizing subawards

 FORMCHECKBOX 
 Complete and fully signed copy of subaward

 FORMCHECKBOX 

Signing official has delegated signatory authority

 FORMCHECKBOX 

Appropriate internal and/or state reviews and clearance

 FORMCHECKBOX 

Appropriate state requirements, terms, and conditions are part of subaward

 FORMCHECKBOX 

Appropriate federal requirements and CNCS provisions are part of subaward

 FORMCHECKBOX 

Any required special provisions or requirements are part of subaward



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


Financial reporting and payments

	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	c) The commission or its state supporting agency reviews FSRs, periodic expenditure reports (PERs) if obtained, and payment requests (PRs) from its subgrantees.  For its programs, the commission compares actual expenditures and matches of the programs on a cumulative basis against the required match for each program and for AmeriCorps against the required commission aggregate match for all AmeriCorps programs.

Components Noted

 FORMCHECKBOX 

There is a written policy for reviews

 FORMCHECKBOX 

Reviews are regularly conducted and documented

 FORMCHECKBOX 

Issues or concerns are noted and brought to attention of subgrantee or others

 FORMCHECKBOX 

Other (please identify here)



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	d) The commission or its state supporting agency, or their agents, periodically review supporting (source) documents for subgrantee expenditures.

Components Noted
 FORMCHECKBOX 

Program monitoring tool calls for sampling source documentation

 FORMCHECKBOX 

Separate financial reviews include sampling source documentation

 FORMCHECKBOX 

Commission periodically requests copies of source documentation with PERs

 FORMCHECKBOX 

Other      

	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	e) The commission has an adequate process for controlling advances, if used, and for making payments.

Components Noted (Commission is required to follow at least one process listed below)
 FORMCHECKBOX 

The commission controls advances in accord with OMB and Treasury requirements, minimizing the time lapse between advance and disbursements

 FORMCHECKBOX 

The commission uses a system of reimbursements that adequately provides timely payments to subgrantees

 FORMCHECKBOX 

The commission follows a required state payment system

Explain      


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	f) The commission can suspend or withhold payments if there are issues or if the payments seem inconsistent with subgrantee performance.

Components Noted
 FORMCHECKBOX 

Policy, procedure, or subgrant provision that permits the withholding of payments

 FORMCHECKBOX 

Actions withholding payments

 FORMCHECKBOX 

Other      


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


Ensures that subgrantees are meeting minimum and sustainability match requirements

	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	g) The commission has agreed in writing with AmeriCorps subgrantees what funding year the subgrantee is in and what the overall minimum match requirements are. 

Components Noted

 FORMCHECKBOX 

Statement is included in subgrant; subgrant signed by both parties

 FORMCHECKBOX 

Letter from commission to subgrantees, signed by subgrantee and returned to commission

 FORMCHECKBOX 

Other 

Source: 45 CFR §2521.60


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	h) The commission has an adequate process for helping ensure AmeriCorps subgrantees meet the required match. 

Components Noted

 FORMCHECKBOX 

During the past program year, 100% of the commission’s subgrantees met the 15% member/33% program match

 FORMCHECKBOX 

During the past program year,  insert number here  of the commission’s _________ (insert number here) subgrantees did not meet the 15% member/33% program match requirements or other approved match requirements for the year

 FORMCHECKBOX 

At completion of its three year grant, the commission met its required aggregate match for programs 

 FORMCHECKBOX 

The commission identified the issue(s) and has taken appropriate and timely action, including collecting funds from subgrantees as appropriate

 FORMCHECKBOX 

Living allowance cash match comes from non-federal sources

 FORMCHECKBOX 

Administrative costs do not exceed 5% of Corporation funds expended (other allocable costs above 5% can be listed as match in administrative costs line item) 

Source: 45 CFR § 2521.35 - 2521.90 



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	i) The commission, its state supporting agency, or their agents periodically ensures that subgrantees are properly documenting, recording and tracking match.

Components Noted

 FORMCHECKBOX 

Onsite review of subgrantee source documentation for match

 FORMCHECKBOX 

Desk review of examples of subgrantee source documentation for match submitted to commission

 FORMCHECKBOX 

Review of A-133 audits that specifically address match

 FORMCHECKBOX 

Review of other audits that specifically address match

 FORMCHECKBOX 

Other review (please identify here)

The review is completed by (identify name of office and organization)


	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


Provides oversight of A-133 and other audits

	
	Standard Element (critical)

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	j) The commission has an adequate written process to deal with audits of its CNCS subgrantees.
Required Components Noted

 FORMCHECKBOX 

The commission determines periodically which subgrantees are required to have A-133 audits

 FORMCHECKBOX 

The commission tracks the receipt of and reviews the annually required A-133 audit reports
 FORMCHECKBOX 

The commission tracks the receipt of and reviews other audit reports from subgrantees not required to undergo an A-133 audit

 FORMCHECKBOX 

The commission follows up on audit findings affecting its awards and/or coordinates with the agency responsible for the follow up



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings

	


Subgrant Closeouts

	
	Standard Element

	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 NA

	k) The commission has an adequate process for closing out CNCS subgrants that also includes considering each program’s required match and the state commission’s aggregate match.
Components Noted

 FORMCHECKBOX 

The closeout process is in writing

 FORMCHECKBOX 

The process covers the basic elements and forms for closing out a subgrant

 FORMCHECKBOX 

All expired subgrants have been closed out in a timely manner; or
 FORMCHECKBOX 

The commission is pursuing closeout actions and issues in a timely way

Source: 45 CFR § 2541.500



	Comments: 

	Needed Actions: 

	Suggestions: 

	Documentation and other sources used to support findings
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